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[Tonoxxenue
0 3alllMTe MEePCOHANBHBIX JIaHHBIX PAOOTHUKOB
MyHHUIUNATBHOTO GI0HKETHOTO TOMIKOJIBHOTO 00pa30BaTeIbHOTO YYPEIKACHHU
JIETCKHIA cafl 0011epa3BUBAIOIIETO BU/IA C IPUOPUTETHBIM OCYILECTBICHUEM
NESATETBHOCTH I10 XY10KECTBEHHO-ICTETUYECKOMY HaIllpaBJICHUIO Pa3BUTHs A€TEH
« 18 «s6nonpKa»



1. O0me mMoN0KEHUS

1.1. Hacrosimee IlonoxeHue o 3amUTe NEPCOHAIBHBIX JAHHBIX PaOOTHHKOB
(nanee - [lomoxxeHue) pazpabOTaHO C LIENIBIO 3AIMTHI HHPOPMALUHU, OTHOCSILIEUCS
K JMYHOCTM W JHUYHOM >Ku3HM PaOoTHMKOB MyHUIIMNAIBHOTO OIOIKETHOIO
JIOLLIKOJIBHOTO 00pa30BaTENbHOIO YUPEXKACHUS AETCKUM cajl 00liepa3BUBAIOIIETO
BHUJIa C IPUOPHUTETHBIM OCYIIECTBICHUEM JEATEIBHOCTU MO XYJO0KECTBEHHO-
ACTETUYECKOMY HampaBieHuto pa3Butus aereit Ne 18 «SAononubka» (nanee [0Y), B
cooTBeTcTBUM cO cTtarbeil 24 Koncruryuum Poccuiickoit ®enepanuu, TpyaoBeiM
koaekcoMm Poccuiickoit @eneparnu u OenepanbubiMu 3akoHamMu ot 27.07.2006r.
Ne 149-03 «O6 wundopmanmu, WHGOPMALMOHHBIX TEXHOJOTHUSX U O 3alIUTe
uHpopmaruuy, ot 27 utonst 2006 rona Ne 152-D3 «O nepcoHaNbHBIX JAHHBIX.
1.2. TlonoxeHue o 3alIUTE NEPCOHATIBHBIX NAHHBIX PaOOTHHKOB yCTaHABIMBAET
HOPSAZOK TOJY4YeHUs, ydeTa, 0OpaOOTKH, HAKOIUIEHUS M XPaHEHUs JTOKyMEHTOB,
COJEpKAIllMX CBEJICHUS, OTHECEHHbIE K IE€PCOHAJIbHBIM JIaHHBIM PaOOTHUKOB
JOY. PabGotHukamu cumTaroTcs Jjuuna, padoraromme B JIOY mo TpymoBomy
ZIOTOBOPY.

1.3. Ilenbto Hactosmero IlonokeHus sABISETCS MCHOJHEHHE 3aKOHOJATEIbCTBA
P® B 06actu 3aUThl NEPCOHAIBHBIX JAHHBIX.

1.4. Hacrosiee IlonoxeHue o 3amuTe MEPCOHAIBHBIX JTaHHBIX YTBEPKIACTCS
npukaszom 3aseaytromiero JJOVY.

2. IloHgTHE 1 cOCTaB MEPCOHATBHBIX JAHHBIX

2.1. Tlon mnepcoHadbHBIMH JaHHbIMU PaOOTHHKOB MOHMMAaeTcs HHQOpMaLus,
HeoOxoauMasi paboTOATEN0 B CBSI3U C TPYJOBBIMH OTHOIIIEHUSIMU M KAaCAIOIIAsICs
KOHKpeTHOTO PabGoTHmMka, a Takke cBeaeHHS O (akrax, COOBITHAX U
00CTOSITENBCTBAX KU3HU PabOTHHKA, TMO3BOJIAIONINE HWIACHTU(GUIIMPOBATH €T0
JUYHOCTb.

2.2. CocTaB nepcoHaNbHbIX JaHHBIX PaboTHUKA:

aHKeTa,

aBroonorpadus;

o0Opa3oBaHue;

CBEICHMSI O TPYIOBOM U OOILEM CTaxKe;

CBEICHUS O MPEABIIYIIEM MeCTe PadOThI;

CBEICHHS O COCTaBE CEMbH;

NacTOpPTHHIE TaHHEIC,

CBEJICHUS O BOUHCKOM YYETe;

CBEACHUS O 3apabOTHOM TIaTe COTPYIHHUKA;

CBEJICHUS O COLMAJIbHBIX JIbIOTaX;

CHEIHAbHOCTD;

3aHHMaeMasi JOJKHOCTD;

pa3mep 3apabOTHOM IJIaThI;

HaJIU4Ke CyAUMOCTEH;



aZipec MecTa KUTEIbCTBA;

JIOMAITHUH TeTedoH;

CoJIEp>KaHuE TPYIOBOTO TOTOBOPA;

MOJTMHHUKY M KOTIMH MPUKA30B TI0 TUIHOMY COCTaBY;

JIMYHBIC JIea U TPYAOBBIE KHM)KKU COTPYIHHUKOB,

OCHOBaHUS K MIPHUKa3aM T10 TUIHOMY COCTaBY;

7ena, COAEepKalie MaTepuaiabl 110 TMOBBIIMICHUIO KBATH(PUKANNA W
MEPETIOITOTOBKE COTPYIHHKOB, 170 aTTeCTaInH, CITyKEOHBIM
pacciieiOBaHUsAM;

KOTIMH OTYETOB, HAMPABJISIEMbIC B OPTaHbI CTATUCTUKY;

KOIUU JOKYMEHTOB 00 00pa3oBaHuu;
pe3ynbTaThl MEIHUIIMHCKOTO OOCIEAOBaHWS Ha TPEAMET TOAHOCTH K
OCYIIIECTBICHUIO TPYAOBBIX 00S3aHHOCTEH;

doTorpaduu U WMHBIC CBEICHUS, OTHOCSIIHECS K MEPCOHATBHBIM JaHHBIM
paboTHHUKA;
PEKOMEHIAIMH, XapaKTePUCTUKH U T.II.

2.3. VYkazaHHble B 1.2.2. CBEIEHHUSA SBJIAIOTCA KOH(PUIACHIMAILHBIMU M HE
MOJJICKAT pasrjallleHUI0 WHA4Ye KakK [0 OCHOBAaHMSIM, MPEIyCMOTPEHHBIM
3aKoHOAaTeNbCTBOM P®. PexuM 3aIMTHl HEPCOHANBHBIX JAHHBIX MOYKET OBITh
CHAT 1O MCTCYCHMHM 75 15eT, eciaud OOJBIIMK CPOK HE IPEeAYCMOTPEH

3aKOHOJIATEILCTBOM MJIM corjlamieHueM ¢ P a00THHUKOM.

3. O0s13aHHOCTH pabOTOAATEIIS

3.1. B nensax ucnosHenusi TpeOOBaHUN 3aKoHOaTenbcTBa PO npu o6padoTke
MEepPCOHAIBHBIX JaHHBIX, Bce PabGotHukum JIOY  1TOJDKHBI — HCIIOJHSATH
YCTaHOBJICHHBIN TIOPSAIOK PabOTHI:

e paboTa ¢ MepPCOHATBLHBIMU JaHHBIMU PaOOTHUKOB JODKHA HE HAPYIIATh
TpeboBaHuil 3akoHOJaTeNbcTBA PD U JIOKAIBbHBIX HOPMATUBHBIX AKTOB
OpraHu3allid, W JOJDKHA OBbITh  HEMOCPEACTBEHHO CBsi3aHa C
OCYIIECTBIICHUEM UMM CBOUX TPYIOBBIX (PYHKIIHM;

e npu cObope U 00pabOTKE TMEpPCOHANBHBIX JaHHBIX PaboTHUKa
paboTonmaTtens JODKEH  pykoBoacTtBoBathes  Koncturymueit PO,
TpynoBeiM kosiekcoMm PD u unpiMu enepaibHbIMUA 3aKOHAMU;

® TIepCOHANIbHBIE JaHHble PaOOTHUKOB MOKHBI OBITH MOJTYYEHBI TOJIBKO
HEMOCPEACTBEHHO Y HETO;

® [IepCOHAJIbHBIC JJaHHbIe PaOOTHMKA O €r0 MOJIUTUYECKUX, PEIUTUO3HBIX U
WHBIX YOEXKJICHUX, YACTHOU JKM3HU, a TAKXKE YJICHCTBE B OOIIECTBEHHBIX
1 po)COIO3HBIX Opranu3anusx He nomiexar coopy OV, ecnu nHoe He
MPEYCMOTPEHO 3aKOHOAATEIbCTBOM,;

® 3amuWTa TMEPCOHANBHBIX MaHHBIX PaboTHWMKAa mMOKHA 00ECIeYuBATHCS
MOJTHOCTBIO 32 cUeT paboTomaTens;



o JIOVY 006s13aH0 Tipu TIpueMe Ha paboTy, a TaKKe TPH JIFOOBIX U3MEHEHUSX
npaBui paboThl C MEPCOHATBHBIMU JIAHHBIMU MUCHMEHHO 3HAKOMUTH C
HuMH Bcex Pabotaukor JIOY;

e JIOVY He umMmeeT NpaBo NpUHYXAaTh PaOOTHUKOB K OTKa3y OT CBOUX MpaB
Ha 3allIUTy MePCOHABHBIX JaHHBIX.

4. O6s13aHHOCTH pabOTHHUKA

PaborHuk 00s13aH:

4.1. TIlepenmath pabGoTomaTelt0o BCE IEPCOHANBHBIC JaHHBIC, YKa3aHHBIC B
COOTBETCTBYIOIIMX IOKYMCHTAX.

4.2. B ycTaHOBJIEHHBIN MPaBHJIAMHU CPOK COOOIIATh paboTOAATENI0 00 N3MEHEHMX
B CBOMX IEPCOHAJIbHBIX JTAHHBIX.

5. IIpaBa paboTHUKa

PaboTHUK uMeeT mpaBo:

5.1. Ha mpocMoTp mnepcoHanbHON MHMOpMaLMK, UMEIOIIecs y pabdoToaarers.
5.2. Ha cBoOoaHblii OecCIUIaTHBII W HEOTPAHWUYEHHBIA JOCTYIl K CBOUM
MIEPCOHAJILHBIM JaHHBIM, B TOM YHKCJIC MPABO Ha IMOJIYYEHUE TMOATBEPKIAIOIINX
JIOKyMEHTOB B BHUJIE CIIPABOK, KOTHI WJIM B BUJE WHOTO JIPYroro o(QUIIMATIbHOTO
JIOKyMEHTA.

5.3. Ha pgoctym K MEOUIIMHCKUM JaHHBIM C TIOMOIIBIO MEIUIUHCKOTO
CHELMAIUCTAa 110 CBOEMY BBIOODY.

5.4. TpebGoBaTh BHECTH U3MEHEHHS WM YJAJUTh MEPCOHAIBbHYI0 HH(GOpPMAIIHIO,
MOJIYYCHHYIO paboTojaTelieM B HapyIlleHWE HACTOSIUX MpaBwil. M3MmeHeHus
BHOCSITCS Ha OCHOBaHMH MUCHMEHHOTO 3asiBieHus1 PaboTHHKA.

5.5. IlotpeboBaTh OT paboTOATENS U3BECTUTh BCEX JIMI], paAHEE MOJYUYHUBIIMX IO
BUHE paboTonaTenss HEMOJHBIE WM HEBEPHbIE TEPCOHANBHBIC JaHHBIE O
PaboTHuke.

5.6. O06xayioBaTh B CyAcOHOM MOpPSIKE JIOObIE HEMPaBOMEpHBIE NEUCTBUSA WU
oesnelicTBue paboTtomarenss mpu 00pabOTKE M 3alllUTe MEPCOHAIBHBIX JIAaHHBIX
PaboTHuka.

6. Coop, 00paboTKa 1 XpaHEeHHE TTEPCOHAIBHBIX JTAHHBIX

6.1. O6paboTka mepcoHaNbHBIX JaHHBIX PaboTHUKA - 3TO MOTyueHne nupopmauu
U3 Pa3UYHBIX HCTOYHUKOB, €€ XpaHeHue, o0paboTka, a Takke JTr00€ Ipyroe
UCIIOJIb30BaHUE.

6.2. IlepcoHanpHble  JaHHBIE MPEJOCTABISAIOTCA  caMUM  PaOOTHHKOM.
PaGoromarens o0O0s3aH TpW WX TMOJYYCHUU TPOBEPUTH 3asBICHHBIC JTaHHbBIC
PEIBSIBICHHBIMU TIOJITBEPKIAIONTIMH IOKYMEHTAMH.

7. llepenaya nepCcoOHaIbHBIX JaHHBIX



7.1. Ilpu ocymiecTBICHUH TTepeayr IEPCOHATBHBIX TaHHBIX PaOOTHUKOB TpETHUM
auiaM paboToaaTenb 00s3aH:

HE COoO0IIaTh MEepCOHANbHBIE JaHHbIE 0€3 MOJYYEeHHOrO MHChMEHHOTO
cormacusgs PaboTHuka, KpoMme ciydaeB, KOrja Takue OO0s3aHHOCTU
YCTaHOBJIEHBI 3aKOHO/1aTEIbCTBOM;

HE IepelaBaTh MEPCOHAIbHbIE JaHHble PaOOTHMKA N7 KCIIOJIb30BAHUS B
KOMMEPUYECKUX IIEIISX;

TpeOOBaTh OT TPETHUX JUI] COOTIOCHHS MPABUII pabOThI C MEPCOHATBLHBIMU
JTaHHBIMH, a TaKKe TMPEJAOCTaBICHUA MHUCbMEHHOTO TOATBEPKIACHUS
UCIIOJIb30BAaHUSl MEPCOHAJIBHBIX JaHHBIX B MOPSJAKE, MPETyCMOTPEHHBIX
HACTOSALIUM MOJ0XKEHUEM O 3aIlUTE EPCOHANbHBIX JaHHbIX;

JaBaTh JOCTYNl K IE€PCOHAJIBHBIM JAHHBIM TOJBKO JIMIIAM, HMEIOLIUM
COOTBETCTBYIOIIMN JOMYCK W MCHOJb3YIOIIUX HUX TOJBKO JUIS BBIOJIHEHUS
KOHKPETHBIX TTOJTHOMOYHH;

HE uCTpeOOBaTh HMH(OPMALMIO O COCTOSHHMHM 3A0poBbsi PaOoTHuKka, 3a
UCKITIOYCHHEM JAaHHBIX, KOTOpPbIE MOTYT TIOBIUATH HAa HCIOJHEHHE
PaboTHHKOM CBOMX TPYJOBBIX 00SI3aHHOCTEH.

8. HOCTYH K IICPCOHAJIBHBIM OJAHHBIM COTPYAHHKA

8.1. BHyTpennuit moctyn (ucroyib3oBaHue HHPopmanuu padotHukamu JOVY).
[IpaBo noctyma Kk mepcoHaIbHBIM JIaHHBIM PaboTHHKA UMEIOT:

3aBenyronii JIOY;

3aMEeCTUTEIIb 3aBEIYIOIIETO MO0 O€30MaCHOCTH;
CTapIIAi BOCIIUTATEND;

JIEIOTIPOU3BOIUTED;

caMm paOOTHHUK.

8.2. BHemnwmii noctyn (rocyaapCcTBEHHbIE CTPYKTYPHI).
[lepconanbHble naHHbIe PAOOTHUKOB MOTYT MPEIOCTABIATHCS TOJIBKO MO 3aIpoCy
KOMITETEHTHBIX OPraHOB, UMEIOIINX COOTBETCTBYIOIINE TOJTHOMOYHMS:

denepanbHas HaAJIOTOBas CIyk0a;
MIPaBOOXPAHUTEIIbHBIC OPTaHBI,

OpraHbl CTaTUCTUKH;

O10pO KPEIUTHBIX UCTOPUIA;

BOCHKOMATHI;

OpraHbl COIMATBHOTO CTPAXOBAHUS;

IICHCUOHHBIC (POHJIBL;

1oipa3ieJICHUs] MyHHUITUIIATBHBIX OPTaHOB YIIPABJICHUS.

8.3. Jlpyrue opranuzanuu (TpeTbU JIUIIA).

Ceenenusi o PaboTHuke (B TOM YHCI€ YBOJEHHOM, W3 JIaHHBIX apXuBa)
IIPEIOCTABISIOTCS TPETHUM JIMLIAM Ha OCHOBAaHUY MUCBMEHHOT'O 3asIBJIEHUSI CAMOT'O
PaboTtHuka.

8.4. POACTBEHHUKY U YJIEHBI CEMEM.



HepCOHaJ'IBHBIe JaHHBIC PaGoTHnka npeaoCTaBJIA0OTCA POACTBCHHHUKAM HJIA
YJICHAM €Iro CECMbHU TOJIBKO C IIMCbMCHHOI'O pa3pCIICHUA PaboTtHuka.

9. 3amuTa rnepcoHaabHbIX JaHHBIX PaOOTHHUKOB

9.1. B pamkax peanuzanuu MOYHKTOB Hactosimiero IlonoxkeHuss o 3amure
MepCOHAIBHBIX JaHHBIX PabGoTHukoB, 3aBenyromuii JIOY wu3maer mnpukas o
HAa3HAUYCHUU JIMI]Aa, OTBETCTBEHHOTO 3a COOJOICHHWE TOpsiaKa padoThl C
NEPCOHAIBHBIMHU TaHHBIMH PabOTHUKOB, HA KOTOPOM JIeKaT BCE OOS3aHHOCTH TI0
00ecrneueHnI0 KOHPHUICHIIUATBHOCTH TIOTYUYEHHBIX JaHHBIX, a TAK)KE OpraHu3aluu
paboTHI c IIEPCOHATIBHBIMA JAHHBIMU COTPYZIHUKOB JOV.
9.2. IlocTynarouiye 3anpochl OT TPETHUX JIUI] HA MPEAOCTABICHUE MEPCOHATBHOU
uH(popmanuu 0 PaboTHUKE TOTKHBI BU3UPOBATHCS € PE30JIOLUEH O BO3MOKHOCTH
OTBETA U MOJHOTE NPeAoCTaBIsieMON HH(OPMaLIUK.

9.3. Ilepenaua uHpoOpmManu MNPOUCXOAUT TOJBKO B MUCBMEHHOM BHJE. 3amlpoc
JOJKEH OBbITh CZENIaH B MHCbMEHHOM BHJIE C YKa3aHHMEM BCEX PEKBU3UTOB JIMIIA,
3arnpaiuuBaromero uHpopmanuo. OTBET JOKEH ObITh clienaH Ha (UPMEHHOM
OJlaHKE KOMIIAaHMW WU OTHPABIIEH JMOO KypbepCKOW CIy»KOOW, IMOO0 3aKa3HbIM
IIMCBMOM.

9.4. Bce mnosiyueHHBIE NEPCOHAIBHBIE JAHHBIE JIOJDKHBI XPAHUTBCS B MECTE,
MCKJTIOYAOIIEM HECAHKIIMOHUPOBAHHBIX IOCTYI TPEThUX JIULI.

9.5. DneKTpoHHbIE HOCHUTENIM HMHPOPMALMH, JOKHBI OBITh  3allUILEHBI
KpUTOrpaUuecKUMH CPEICTBAMHU 3aIUTHl HH(OPMALIIH.

10. OTBETCTBEHHOCTH 3a pasrialieHue HHPopMaluu,
CBSA3aHHOM C MEpCOHATIbHBIMU JaHHBIMU PaboTHHKa

10.1. JIuua, mpu3HaHHBIE BUHOBHBIMH B HapYILICHHH IMOJOKEHUN HACTOSIIETO
[TonoxeHuss 0 3amIUTe MEPCOHATBHBIX JAHHBIX PaOOTHMKOB MPUBIEKAIOTCS K
JUCLUIUIMHAPHOM, AJMHHUCTPATUBHOW, TPaKIaHCKO-NIPABOBOM M YTrOJIOBHOMU
OTBETCTBEHHOCTH, B TMOPSAJKE MPEITYyCMOTPEHHOM 3aKOHOAATEIbCTBOM P®D u
JIOKaJIbHBIMH HOPMAaTUBHBIMU aKTaMHU.
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